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WHYUS

TheRomax Drug Clinic Prograsa powerful too n

easily manage your thouse dispensing busine§3rdering, receiving an
dispensing have neveeen simpler! Witlits numerous useful features that
make irhouse dispensing a snamur clinic will be filled withealthy patients
andhealthy profits.

The Receive function will automatically retrieve your order information fr
our website and add the merchandise to your inventory lithis useful
feature gives you an accessible and updated list of your current stock
enables the dispensing, inventory management, and CURES repodlagf
the Romax Drug Clinic program.

TheDispense function will allow you to quickly fill your prescriptions righ
your own clinic and keep track of all of your dispensing records in one
Instead of tedious hand and paper methods, or expensive alterne
programs,dispensing drugs through the program quick and easyEvery
time you use the dispense featyrhe program automatically updates yot
inventory, patients records, dispensing log, and CURES redisfgensing
with the programwill keep your business éffent and your information
current.




Inventory management is crucial in maintaining a healthy dispen
business. The Romax Drug Clinic Program Inventory function allows yot

O keep track of your current inventory

O set drug priceand add or change medication instructions (sigs)

O setthe amount of a medication you want to keep on hand

O see currently overstocked goods

O determine what and when to reorder from Bryant Ranch PrePack

With all this at your fingertips you can easily adjysur ordersand your
drug pricesaccording to current prescription trendkeepingyour bus

at its best.

If vou dispense Schedule Il or Il drugs (narcotics) in the state of Califorr
ou are required by law to send a repbinto the CURES program offices

the 18" of every month

The Romax Drug Clinic Program automatically recalidd yourSchedule Il
or Il drugs(narcotics)sales takingthe effort out of CURES reporting. With
few clicks you can compile an offElCURES report ready to send in.




How TAJSEITHISMANUAL

This manual is divided into several sdions to help you quickly find the
information you need It also comes with daminated quick reference sheet for
everyday use. You can keep tisiseetnext to you while you dispenser receive drugsand
refer to the manual when you need complete instrii@ns. A copy of the quick referencgheet
Is located in the appendix for printing in case you lose the original copy

CHAPTER 1RECEIVING AND DISPEING DRUGS

Receiving Drugs from BRP Received shipment from the BRP anc
want to record the new inventory? This section has detailed directic
on how to properly receive shipments and record drug data.

Dispensing Drugs Ready to start dispensing drugs? This secti
explains how to distribute drugs to patients

CHAPTER: WORKING WITH YOURVENTORY

The Inventory  Want to view or print your current inventory, s
how much of a medication to keep on hand, check low supplies, c
a list of oerstocked items? This section will explain the inven
features and their use.

Drugs Need to add a new drug into the systeset the price of
your medications, change medication instructions (sigs), or chec
Lot numbers of drugs in case of a re2dlhis section teaches you hc
to change drug information and perform lot searches.




CHAPTER: PATIENTAND PAYMENTS

Patients  Want to view or print your current inventory, set hc
much of a medication to keep on hand, check low supplies, or see
of overstocked items? This sectwill explain the inventory feature
and their use.

Payment Types Want to set the price of your medications, char
medication instructions (sigs), or check the Lot numbers of drui
case of a recall? This section teaches you how to change
information and perform lot searches.

CHAPTERI: MANAGING USER INRMATION

Adding Doctors and Clerks Need to change user information, or ac
a new user? This section shows you how to set up passwords, ¢
user names, and enter new doctors into the system.

Using the Log Want to review transactios to better plan your order
from the BRP, or see detailed dispensing records? This section e;
how to use the dispensing log.

CHAPTER 5: CUBREPORTS

CUREReports Time to submit your CUREeports to the state?
This section will explain how to quickly prepare thesentspusing the
program.




SETUP ANIN

The Romax Drug Clinic Program is available as a download
from the Romax Drug website at:

www.romaxdrug.com/Public/ClinicStandard/BRPClinicSoftware/

To download and install the program follow the steps below:

J

Step 1: Download

Open you internet browser and type the following into the address bar:
www.romaxdrug.com/Public/ClinicStandard/BRPClinicSoftware/

You will be taken to the download page.

= @ IIJ} |j ||:| hittp: e romasdrug . comPublic/ ClinicStandard/ERPClinicSoftwaref |v| [}]

Index of /Public/ClinicStandard/BRPClinicSoftware

Narne Last modified Size Description

a Parent Directory 17-Jun-2005 05:54 -
L

ERPCliniclfoftwareVe...» 1l2-Jun-2005 10:25 3.1M

FIGURHE: THE DOWNLOAD PAGE

Left click on the second "n ERFClinicSoftwareVe. ..o

The following window wilhppear:



http://www.romaxdrug.com/Public/ClinicStandard/BRPClinicSoftware/
http://www.romaxdrug.com/Public/ClinicStandard/BRPClinicSoftware/

Opening BRPClinicSoftwareV6.0.exe

You have chosen to open

BRPClinicSoftwareYe.0.exe

which is a: Application
Fram: Rkkp: s, rornasdrug, carm

Would wou like bo save this File?

Save File ] [ Cancel

Left-click on

The following window will appear:

Enter name of file to save to...

Save in: |@Desktup + O 2 eE-

iy )My Documents
\_\b 'j My Compuker
by Becent QMF Metwork Places
Documents

?‘ ar
[
Desktop

My Documents

43

by Computer

< | >
@ File name: EIFiF'I:ZIir'uin::Ein:nftl.-'-.lare"-.-"Ei.I: b | [ Save l
by Metwork Save as bype: |.-'-‘-.|:||:|Ii|:ati|:|n w | [ Cancel ]

Choose a place teavethe program. A typical install path is shown above.

Leftclick on




The install program will then begin downloading. Once it is finished a notification
window will appear

} Downloads

S| BRPClinicSoftwarevs.0.exe Cipen
=
Ji=T  Done Remove

Quick Tips:
To install at a

. later datelocate

and leftclick on:

You can Leftlick Opento start the install program now.

Step2: Install

After starting tre install program you will be asked to pick what language to use
during the installation.

S5elect Setup Language |g|

A@]  Select the language to use during the installation;
B2

15

| English hd |

L 1]8 J[ Cancel ]

Dosonowandpre[ ok ]  when dbhe following window will
appear:




12 Setup - BRPClinicSoftwareV6.0 M=

Welcome to the
BRPClinicSoftwareVo.0 Setup
Wizard

Thiz will inztall BRPClinicS oftware's.0 on your computer.

[t iz recommended that you close all other applications before
continuing.

Click Mest to continue, or Cancel to exit Setup.

| Mews> | | can.:ei]J

Leftclick on . The following window will appear:

il Setup - BRPClinicSoftwareV 6.0

Information ” I
Pleaze read the following important information befare continuing. "
YWhen you are ready bo continue with Setup, click Mext.
”
IMSTALLATION:
1] Double click "Install Romax Drug Clinic Program' to begin installation.
2] Fallows the instruchions to install the program.
IJSIMG THE PROGRAM FOR THE FIRST TIME:
11 Double click the "Romas Drug Clinic Program'' icon on wour deskbop.
21 Upon launching the program for the first time, you will be azked a zenies of
questions that pau must answer in order
tr =et un the mranram b be nzed accordinn baownoe ieeferenres b’
[ ¢ Back ” Mest » ] [ Cancel ]

Readthe information displayed thoroughly and make sure to follow any
directions you see there.




When you are done reading the information left click[_ New> |
The following window will appear:

s Setup - BRPClinicSoftwareV6.0

Select Additional Tasks
YWhich additional tazks should be perfarmed?

Select the additional tazks vou would like Setup to perform while inztalling
BRPClinicS oftwareVB.0, then click Mext.

Additional icons:

Create a desktop icon

[ < Back ][ Mext = ][ Cancel ]

If you would like to have a shortcut to the program placed on your
desktop make sure the box is checked before youdtti| Net> |

You arenow ready to irstall! After checking your settings on

the next page pres|__Instal_|

Quick Tps:

ARG (953 During installation the program will display the change
button at any time log, just press| Mex> | to continue.

to return to the

previous screen




& Setup - BRPClinicSoftwareV6.0 A=l

Completing the
BRPClinicSoftwareV6.0 Setup
Wizard

Setup haz finizhed installing BRPClinicS aftwarey's.0 o your
computer. The application may be launched by zelecting the
inztalled icons.

Click Finish to exit Setup.

Launch BRPChnicSoftwareh6.0

| <Back || Finish |

. 2 dzQ B If yiRBwish to start the Romax Drug Program now make sure the
box is checked before pressi[__Fiish ]

If you want to start the program at a later time uncheck the box and

The first time you start the program you will have t
enter some basic user information including your clir
name, the address of your clinic, doctor(s) informatic
with valid DEA and nredical license number, cler
information, and your BRPcustomernumber.

Refer to Appendix 3 on PAGE of this manual

for complete firsttime setup instructions.

.ga

Clinicy2000:
2.7b

v



[CHAPTER]

RECEIVING ANDISPENSINBRUGS

The Romax Drug Clinic Program makes it easy tp

manage all your shipments from Bryant Ranch PrePack
dispense drugs to your patienend keep track ofour most
essential information.Use the programalong with this
guide to expeditemost dayto-dayclinic tasks

E/1B/2008
M) Bryant Ranch Clinic
Dp 250 E. Medical Street, Suite £
[ ] San Bemardino, CA 92408
[B05] 498-7626
Romax Drug Clinic Pragrarm BRF Customer #: 016 Wersion II'
Dispense Patients FEEELE
- Drugs Utilities,
Settings.
and Files
Contact BRP
Web Links
CURES The Log Inventory :
Uszer Guide
My Account







RECEIVINBPRUGS

Receive
_ Drugs
easy wayto record shipments from Bryant Ranch PrePack

and to quickly see youentire stock of medications and
supplies. Thigs dso a necessary step before you can starthouse
dispensing To begin receiving drugs have a copy of your Bryant Ranc
PrePack invoice and follow the steps below:

Receiving drugs into your program inventoryais

Plrepare

Included in every shipmentdm Bryant Ranch PrePack will
be a BRP invoice and a shipping label stapled to ea«
white pharmaceutical bag. Téshipping label contains the
invoice number of the shipment, the BRP order numbe
the amount of items in the shipment, and the date
shipped. h order to record received shipments from the
BRP, have the shipping label or invoice handy, and mal
sure to understand the information displayed on the label.

Step 1
After starting the Romax Drug Clinic Program, geceive
left-click on theReceive Drugbutton to get to SO

the Receive screen.

FIGURR: THE RECEIVE DRIBGS TON




[0 Receive Drugs Manually

Receive Drugs Electronicallyl e

Invoice # Erter 7

Receive Using The Internet ‘

vWait &t least 1 minute between
receiving invoices.

View Invoices
Received

Shipping
Error?

FIGURB: THE RECEIVE SCREEN

There aretwo ways to record drugs received; the firsind by far the easiest methods to
receive drugs over the internet using tiRomaxDrug & A YA O LINB IANI YQa
utility. It is highly recommetted to use the internet receive methotf.you wish to enter the
drugs in manually there is an option to do so.

Step 2

To receive a drug from Bryant Ranch Prepasikg theinternet
you must have a working connection to the internet grai must

C

dzA

know the shipmg 1 Qa4 Ay @2A0S ydzYoSNX» ¢ KAa ydzYoSNI A&

the invoicepackaged with every order.

On the receive screen type this number into the invoice # field.
Invoice # Erter

FIGURE: THE INVOICE # HIEL
Step 3
Once you have entered in the Invoice number click on the Receive Using the Internet button

Receive Using The Internet

FIGURE: RECEIVE USING TNEERNET BUTTON

If you attempt to receive an order without an invoice number you will get a warning message.
It is impossible to receive an ordersing the internetwithout an invoice number!




When you entera valid invoicenumber and press the Receive Using the Internetidoutthe
program will attempt to connect to the internePlease wait for the program to finish before
clicking on anything. You will see this message while the program connects

If your computer has a working internet connection, after a few moments, will see a
window containingyour order information This includes the amount of a drug that you have
ordered from the BRP, the name of the drugs, and the specific type atderg. capsules).

Receiving Done §|
20 Amoxicilin 250mg)Sml Susp, Packages
40 amaoxicillin S00mg #:30
10 Cephalexin 250mg Capsule #20
10 Cephalexin S00mg Capsule #20
20 Loratadine 10mg Tablet #20
15 Diphenhydramine 25mg Capsule #30
30 Phenyll Guaifenesin 30/&00mgfMew Form) #20
50 Etodolac 400mg Tablet #20
30 Maproecen 500mg Tablek #20
24 Stress Formula +Iron Packages
Z Prednisone 10mg Tablet #40
5 Myskatin Oral Susp #60
20 Omeprazole 20mg Capsules #30
ou Have Received 13 Ikem from Crder Mumber 6753

FIGURB: RECEIVING DONE \DiD\W

If you receive a druthat isnot already in you inventy the program will ask you to set a price
for the new drug Setting your prices during this step nscommendedas it speeds up the
dispensing processyou can always change the drug price later on with the use of the Price
function. For further explanatn ofthe Price function please sgxg. 33of this manual.

NEW ITEM x|

Flucanazale 150mag Tablet Genetic Far Diflucan 150mmg aK
Tablet is a MEWY Drug or Size #1 -

What Price Do You Want To Sell It Far? Cancel |

|E FIGURE 8: NEW ITEMNBDOW 2

Mew Ikem Do wou Whant bo Add?

Yes Mo

FIGURE 7: NEW ITEMN®DOW 1




When you have designated the desired price for the drug and clicked on OK, the program will

then ask if you wish to add the drug to your system. Clin

¢CKFiQa AdGH | 2dz KI ndffom B BRP ad $hR nedv Arsigiidin FdAAsySErS ready
to be dispensed.




DISPENSINBDRUGS

The Dispensing Drug function is used to distributeD_
ispense
drugs to your patientdUse the barcode reker provided by P

Bryant Ranch PrePack to make dispensing an extremety
quick andeasyprocess.To dispense Drugs to your patients follow the steps
below:.

Step 1

After starting the Romax Drug Clinic Program-t¢dittk on the Dispense Drugs button, you
will thenbe taken to the Dispense Medicine Screen.

? | R
Lagin Dispense & Date Time J J

1004 14:06
Doctor Patient {Last Hame, First Hame, DOB} Payment Method
w R R
Drug {Use Barcode Scanner Here) Drug Hame
R
Directions {Sigs) HDC: Add kem
Si
W Size Mfg:
*  Price Lot

Dispensing Gueue

Drug Hame Size Doctor Directions =1 Doctor Directions =2 Price

Hew Drug Hew Patient Sigs Dispense and Collect Total:
Print Receipt and Record




Step 2:L0gin
Logln Before starting the procesgpu must bgin with your designated login
number andhit the Enter key. Once you do so, your login
number will disappear and your name will appear in
FIGURE 9: LOG .
the LoginFeld.

Quick Tips:
To get a login
If youfail to provide a valid login name the program will not allo number refer to
you to retrieve information or dispense drugs. This security featur pg. 47 of this
allows you to control access to sensitive data, such as patient a manual
drug records. If you enter an incorrect login the invgiassword

window will appear, press th1 key and attempt to enter your
login again.

Security

Microsoft Office Access |X|

Meed to Log In @ Invalid Password

FIGURE 10: NEED T@GLIN FIGURE 11: INVALPASSWORD

If someone attempts to dispense or receive drugs while not logged in with a valid login name
the system will display a Need to Log in Window. If yoooenter this window login with a
correct ID.

Step 3: Choose @ Doctor

Doctor

> A specific prescribing doctor must be
FIGURE 12: DOCT chosen before you can dispense any drugs. Quick Tips:
If you have setup a Default Doctor during the setup process To set the
through the Utilities screen that doctor will appear in this field To Defaultdoctor
choosea doctor select one from the list using the down arrd« | to refer to pg.62 of
the right of the Doctor FieldTopicka doctor, move the mouse cursor this manual

2O0SN) GKS OK2aSy R (raeNinde will betd&ed |-
into the text box.




Step 4: Choose @ Patient

Patient {Last Hame, First Hame, DOB)
v To enter a patient you can manually type in their name

FIGURE 13: PATIENT or select one from the list. When entering a name
YI ydz £t e 3médIMUITDe dintérédst yidme first

In the event that a new patient with the same name as a previous patient needs to be
entered, you must designate the new patient with a number, for example John Smith &

this case, you are not expected to rememiifethe patient is John Smith #1 or #2. Notice that
0KS LI 0ASydQa RIGS 2F OANIK oO05h. 0 A& RAALIX

A

To enter anew patient not on the current isE  FANRG GeLS Ay GKS LI

ENTER, TAB, or ketick on any field. The Romax Drug Clinic Program will then ask if you wish to
enter in a new patient.

Mew Patient ¢

- Quick Tips:
For detailed
instructions on
new patient
entry see pg. 3.

FIGURE 14: NOT INSTII

Leftclick if you wishto add a new patient anc

proceed to the Patient Information Entry scredfnter in the
appropriate information and press Save |
and Exit

This will enter the new patient into the system and allow you to dispense to him/her.

If you have entered a patienhat is not on the list and you attempt to answérb ht@ the
GbS¢ tFOGASYGKe ljdzSadAaz2y | gl NyAy3a YvYSaal 3as

I.
trado {AYLXt & RSUSN¥YAYS GKS LI GASYylQa RFEUGS
use.

7

a

(Y]
1 U))

i A

At



Romax Clinic Program

i The text you entered isn't an item in the list.

Select an item from the lisk, ar enter text that matches one of the listed items.,

Click on[__ok__] to return to the list To enter a new patient into the

system, simply answe_ves |12 G KSH @bBwid Ke 1) dzSad
program will open thd?atient Information Entry screen.

Step 5: Choose @ Payment Type

To enter a payment method you can type in a short form version of the payment type as given
below:

CC Credit Card
CK Check

CS Cash

INS Insurance
NA: Not Used

All you need to enter are the letters in boldC¢, CK, CS, INS,)Nekd the program will
recognke the short form and record the correct type of payment. You can also select a
payment type from the list. To select a payment type from the list;diék on the down
arrow, (as shown herl(*), to the right of the textbox, and a list of known paymeypes will
appear.The default payment type will alwaygsppear here. You can set thelefault payment

type during the setup process or tbugh theutilities screen(pg. 62)

Step 6: Dispense Drugs
There are three different ways to enter drugs to be dispensed: the bar code scanner, manually,
or selecting a drug from the current list of drugs.

Drug {Use Barcode Scanner Here) The bar code scanner function is a quick and
. easy method of dispensing drugs that il
FIGURE 15: DRUG BEL reduce the time it takes to enter information

manually. By using a bar code scanner oBryant RancliPrePacldrug label the program will
detect all information and fill in the appropriate fieldglake sure you have selected the Drug
field shown abovead that a cursor is flashing in the box before you scan.

2y



IT IS HIGHLYRECOMMENDEDO RECEIVEDRUGS USING THEECEIVE
FUNCTIONKpg. 9)BEFORE YOU DISPENSE

Most drugsyou will dispenseare present in the premade lists that come with the
program So it igpossibleto dispense a drug EVEN IF YQAWENOTRECEIVED u$ing
the ReceiveFunction (pg9). If youdispensea drug withoutreceivingit you will have to
enter the lot number,manufacturernumber, and NDGwumber by handIn addition,
the program cannot checkdf drug is expired if you sfpense withouteceiving

If you everreceivethis error messagesimply éft-click OK and add the drug to your
system using th&eceiveFunctionor the AddNew Drugfunction.

Entry Error E|

L] "_-. Amantadine 800 is nok in your Drug File - Try Again or Exit
L

If the drug has been properly received using the program, and you have
previously enteed the price through the Price FunctioRG. 33, scanning

the bar code on the drug label will add the drug to the list of medications to be dispensed in a
simple onestep process.If you have not set pricgjou mustdo so now.

Price $50.00

To manually enter a drug to be dispensed type in the drug item code and information. This is
located on the labels of most drug&fter entering the drug item code you must still select a
size to be dispesed from the dropdown list. Once the code is entered and a size is
designated, pushing the Tab key takes you to the next field and fills in all known information
about that drug.If you have not set price, you must do so now.

You can also select audy from the list by left
~ clicking on the down arrow to the right of the
textbox, (as shown herl*). A list of known
drug names will appear. By selecting a drug name from the list, known information will appear
in the related fields, including name, pricdjrections, and size. To set or modify this
information use the Receive Drugs functicedPG. 9.

Drug (Use Barcode Scanner Here)




Add e Once all the drug information is completed, kefick on the Add Item button to
add the drug to the list of medicationsf you have used the bar codecanner
function you need not perform this stepthe program adds the scanned drug to the list
automatically.You can add up tsix medications to the list.

Dispense and Collect AfterAaII medications rjave bgen add?q simplyf-telfd:k on
Print Receipt and Record UKS da5AalLISyas | YOBAIRE &t $RU v
button. TRS LINP3INI Y gAff al] AF &2dz NS adaNB>X A¥
changes. If you are sure, then lefick on to record the dispensed transaction and
print a receipt for your records.
Receipt
Are fou Sure? Did the Receipt Prink COk?
Yes Mo Yes Mo |
FIGURE 16: THINK FIGURE 17: RECEIPT
The program will then ask if the receipt has printed ok. If it has, pre Quick Tips:
Y 9{Q YR (KS Odz2NNByil RA&LISYaA 2 NRS N, Aff
LINAY ISR O2NNBOGfesx LINBaaiAy3d wb dza S

receipt printer

print the receipt again. If this method iktfails check your printer setting see pg. €

connections and settings or contact technical support.

If at any timeduring the Dispense Drugs Process you try to exit the screen
the information on the form will be lost and you musteater the dispensing order.

Just cli& n the warning message to exit the Dispense Drugs Screen.

@ You are Closing the Dispense Program in the Middle of a Sale. The Infarmation will MOT be Recorded

FIGURE 18: UNFINISHEALE WARNING




Additional Functions
clear | The Clear Button

Pressing the Clear button any time during the Dispense pugcess results in all the fields
being cleared. It is not necessary to login again after you use clear, the program saves your
login information.

new patiemt | New Patient Button

The New Patient Button takes you to the Patient Information Entry screenRGee7 where
you can add new patients and fill in contact information.

newbrug | New Drug Button

The New Drug Button takes you to the New Drug screen R§&&e29 where you can add new
drugsusing the bar code scanner

Sigs The Sigs Button

The Sigs Button takes you to tlgigs Screen (seeG. 3] where you can lookup existing
medication instructions (sigs) or create new ones.

# | The Help Button

The Help Buttoris located in the upper right hand corner of the screressinghis buttonwill
display quick dispensing directien

e Exit Button

The Exit Button is located in the upper right hand corner of the screen. Pressing this button will
close the Dispense Drugs Screen.







[CHAPTER]

MANAGING/OURINVENTOR

The key to any scessful dispensin

business Is quick access to an accurate@ntory
and the ability to access or modify your drug fil
Thelnventory Function, useith conjunction with
the Bryant Ranch PrePack servisapplies you
with an easily updated inventory list, atide ability to quickly
change anything from the price of your drugs todosage
instructions for aspecifigprescription.

Inventory

Inventory g
View your current Worke with your
View inventory. drug files.
ry. Drugs rug files
Inventory
Edit %
View drugs that are View Lot Numbers.
View Low inlow supply. Lot
Supply iBelow MIN) Numbers
View drugs that are Adjust the sale
Overstocked | overstocked. (Above Prices prices of drugs.
Drugs [V1AX)
Setthe minimum and View View a quick list of
Min / M MEX MU amaunts of R ved received invoices.
in ax drugs that you want ECE',UE
In your inventory. Invoices

Y







The Inventory is adatabase of medications that cal

be viewed in a variety of useful waydlith this helpful tool
you can view, print, or edytour current inventory, check loy
supplies, check overstocked goods, set how much of a speciiic
medication to keep on hand, and view all invoices received with the

program a

Current Inventory

View
Inventaory

View
Inventory

Edit

Vien t . . . . .
i,LE;",,L‘S:,T SR your physical inventory that can be viewed, edited or printed.

THEINVENTOR

Inventory

NEOSAYS Tdzy QU A2y

The current inventoryis simply a list of the medicatioria

: When you receive shipments from Bryant Ranch PrePack
M@ using the program, (seePG. 9, the contents are
automatically entered into this list.

To viewthe current inventory left click onhe View Inventory ButtonTo exit
left-click the % at the top right corner of the screen

To editthe current inventory left click on the Edit Inventory Button. You may
edit the drug code, the drug name, the brand name, the quantity on hand, the
quantity dispensed, the minimum or maximum amount of a drug you would
like to have on hand, the size, the bar code, the total sales, and the price of
items in your current inventorgll from this screenlTo change any of the item
information just leftclick,or highlight, any field and type in the desired teka

save ancexit left-click the ur at the top right corner of the screen

To printthe current inventoy list left click on the PrinButton. The program
will ask if you are sure. TaontinueprintingLINS a4 a W, 9{ Q® ¢2 Ol
LINB&aa WbhQo
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Low Supply

The Low Supply feature displaysr prints all the
View drugs that are . . . . .

View Low | in low supply medications in your physical inventotpat have fallen
Supply (Below MIN) below the acceptable level. You can set this level using the
= MIN function (see PG. 2% This is areasy way to know

when to reorder stock from the Bryant RanehePack

To viewall drugs that fall below the set minimum level lefickon the View

Low Supply Button. To set how much of a drug you want on hand use the
MIN function (seePG. 2p Toexit left-click tim  at the top right corner of

the screen

View Low
Supply

@ To printthe low supply list left click on the Print Button. The program will ask if

€2dz FNB adaNBod ¢2 O2yUAydzS LINAYdGAy3 LN

LINBdaa WYbhQo

Overstocked Drugs

: The Overstocked Dmgs
View drugs that are i i
Overstocked | overstocked. (Above button displaysor prints all
Drugs MAX) the medications in your
@ physical inventory that are

currently above the acceptable stock level for that item
You can set this level using theAMfunction (seePG. 23

To viewall overstocked drugs left click the Ostacked Drugs Button. To set

D“E[f:mked how much of a drug you want on hand use the MAX function P&e2%To
rugs

exitleft-click the @t the top right corner of the screen

To printa list of overstocked drugs left click on the Print Button. The program
=1 wilay AT &2dz I NB adNB® ¢2 O2yGAydsS LI
220 LINkaa WbhQo
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MIINJMIAX

Setthe minimum and
maximum amounts of

The MIN/MAX tool allows you to set the desired amount
of a specific item you want in your inventory. If you set

Min f Max .

. f’;‘;ii‘;’::i:::ﬂ?"t your MIN/MAX levels the program will track your
inventory and enable the Low Supply and Overstock
features.

Min / Max To viewor edit your MIN/MAX settingdeft click theMIN/MAX Button. You
will be taken to the following screen:
DrugMame | BrandMame | Gty on Hand | Size | Oty Despensed| Min | EES | BarCode |

P | Oxaprozin 600y Tablet Daypra G00mg Tablet s &0 1 0 0013454
__|Acetaminophen 500mg Tablet Tylenol 500mg Tablet 8 40 1 0 0|01516355
__|Propoxyphene HCL B5mg (CM) Tablet Darvon BSmg (C1Y) Tablet 13 &0 1 0 0/013553
| Surgical Lubricant Sterile KY-Jelly B0grarms 15 1 1 0 02310
_|Amoxicillin S00rmg Arnoxil 500y capsule 20 16 1 0 0012363
__ | Apapfw Codeine 300/30mg(CIIT) Tylenal #3 (CIII) tab. 35 a0 0 50 100 014943
| Trazodone S0mg Tablet Desyrel 50mg Tablet 0 a0 ] 0 0/015134
| Trazodone S0mg Tablet Desyrel 50mg Tablet 0 G0 ] 0 0/015133
| Trazodone S0mg Tablet Desyrel 50mg Tablet 0 30 ] 0 0jo15132
| Triamterene/ HCTZ 37 .5/25mg Capsul Dyazide 37 Smg/25mg Capsule 0 G0 ] 0 0015073
_|Triamterenef HCTZ 37 .5/25my Capsul Dyazide 37 8mg/25myg Capsule 0 30 0 0 0 015072
_|Tetracycline HCL 500myg Capsule Sumycin 500mg Capsule 0 40 0 0 0 015021
_|Tetracycline HCL 500myg Capsule Sumycin 500mg Capsule 0 56 0 0 0 015024
__|Cimetidine Tabs 400 my Tahlat Tagarmet 400 my Tablet 0 30 0 0 00145972
__|Cimetidine 800mg Tahlat Tagarmet 800y Tablet 0 30 0 0 0/ 014951
_|Tetracycline HCL 250mg Capsule Sumycin 250mg Capsule 0 60 0 0 0015013
__|Tetracycline HCL 250mg Capsule Sumycin 250mg Capsule 0 40 0 0 0015012
__|Tetracycline HCL 250mg Capsule Sumycin 250mg Capsule 0 20 0 0 0015011
__|Cimetidine Tabs 400 mg Tablet Tagarmet 400 my Tablet 0 60 0 0 0 014573
__ | Triamterene/ HCTZ 37 .5/25mg Capsul Dyazide 37 5mg/25mg Capsule 0 100 0 0 0/ 015071
__|Diazepam Smy (CI) Tablet Yalium Smy (C) Tablet 0 60 0 0 0 015235
__|Enalapril kMaleate 10mg Tablet “asotec 10mg Tablet 0 60 0 0 0 015261
__|Enalapril Maleate 20mg Tablet “asotec 20mg Tablet 0 30 0 0 0 015253
__|Enalapril Maleate 20mg Tablet Yasotec 20mg Tablet 0 G0 0 0 0 015252

FIGURE 19: MIN/MAXCREEN

The MIN/MAX screen lists the drug name, brand name, quantity on hsiad, quantity
dispensedpar code, minimum desired level, and maximum desired level of each drug. You can
scroll through this list by using the up and down arrows to the right of the list.

To edit the minimum or maximunfevels of a druggou want on hangdscroll though the list

using the up and down arrows to the right of the list till you have located the desired drog.
changethe min/max level®of the itemjust left-click or highlighthe mn or maxfield and type

in the desiredamount. DO NOT CHANGE TBRAND NAMESENERIC NAME, AND ESPECIALLY
THE BAR COLO&you change the bar code number the item will never be able to be scanned.




To save and exithe MIN/MAX scree left-click the X at the top right corner of the screeas
shown below:

iize | Oty Despensed| Mlin | LIRS | BarCode
&0 1 0 0/013454
40 1 1] 001516358
] 1 0 0/013593
1 1 ] 0/2810
16 1 1] 0/012363

FIGURE 20: EXITINBETMIN/MAX SCREEN

All changed minimum and maximum levels will be remembered by the program for further use.

View Recieved Invoices

View View a quick list of This feature will show you all the Bryant Ranch PrePack
\ received invoices. . . . . .
Received shipment invoices you have querly received using the
nvolces Receive function (seRG. 9. This is useful when looking

up a particular shipment for customer service issues or
when taking a physical inventory.
E= ViewReceivedInvoicesForm : ... |Z||E|[Z|

View To view all your received . .
Received . . ) Invoices Received
Invoices invoices left click the View
Received Invoices Button A Double-Click an inwvoice ko wiew ks contents,
list of allreceivedinvoices will appear. Invoice & Date Received
10041 : ;
. L . 10041 62712008
To see a specific invoice in detaibuble-click 5295 11262007
on the invoice number. 6754 11jz6f2007
BETD 11}za}2007
o ) : ) BOET &J27 2008
To exit this listieft-click the (5| at the top right 8585 6/27(2008
hand corner of the list BEGE 62712008
999949 &J27/2008

FIGURE 21: INVOICRISCEIVED




A Sample Invoice is shown below:

. Invoice Number  Date Received
Invoice Contents 10041 6/23/2008
AmtReceived  DmgName  Sie DrugCode lotNumber  NDC  Barcode  EwpDate

30 Amaxicillin 500mg 30 1236 12317 63629123605 012365 11/1/2008
30 Phenyl/ Guaifenesin 30/600mgNew Form) 20 1367 12200 63629136701 013671 6/1/2009
15 Etadalac400mg Tablat 0 1377 11806 63629137701 013771 7/1/2009
15 Pseudoephedrine He 60mg Tablet 30 1491 12517 63625149102 014912 5/1/2010
4 Trimethoprim w/Sulfa DS Tablet 20 1765 12300 63629176501 017651 12/1/2008
16 Trimethoprim w/Sulfa bS Tablet 20 1765 12528 63625176501 017651 12/1/2008
5 Paroxetine 20mg 30 1340 12391 63629184001 018401 3/1/2009
10 Pramethazine plain syrup 6.25mg/s 120 1870 9435 63629167001 018701 3/1/2009
5 Amantadine Hd 100mg 20 2681 10808 63629268101 026811 7/1/2008
13 Amantadine Hd 100mg 10 2681 12365 63629268103 026313 1/1/2010
10 Tramadel S0mgTablat 30 2368 12521 63629286801 028681 11/1/2010
2 Methylpred nisalone 4mg 1 1729 THO30 05974600103 1729 £/1/2009
12 Fluconazale 150mg Tablat 1 2653 Q9707021 62462010340 2653 5/1/2009
12 Zithroman Pak 250mg Tablet 1 2673 169604 00781149668 2673 10/1/2009
5 Ceftriaxone 1 Gram IM/IV Box{1x10 vial 1 2808 G00108M 00409733701 2898 12/1/2009

Every invoicewill have the amount received, drug name, size, drug code, lot number, NDC,
barcode, and anexpiration date for each item 4| Fie | window Help

shipped. The invoice also contains the shipme Close ——
invoice number and the date received.

Page Sefup...

To print the invoicdeft click on File>Printas shown Prink Preview
to the right: | Erint..  Cuie Content

o . . Exit
To exitthe invoice left-click the ¥ at the top right “

corner of the screen

30 Amaoxicillin 500mg

30 Phenyl/ Guaifenesin 3

15 Etodaolac riml:lngJ







DRUGS

The Romax Drug Clinic program gives you the ability 10y ugs

easily access and modify your drug informati¥ou can ltange

essential druginformation in the Drugs screen, quickly set the price of
individual items with thd>ice function, or lookup drugs by lot numiweith
the Lots feature.

Work with your Drug Files

Worl with your To lookup drugsby category change essential drug
drugfiles. . . .
Drugs . information, or add a new dug to the systenieft click on the
Drugs button You will be taken to the Drugs screen.
Drugs Rl
LOOK UP BY... Save and
Exit
Drug Code “
Drug Hame w Save
Record
Bar Code “
. Create
Drugs wio Sigs hd Sigs
Drug Code Generic Drug Hame Brand Hame
PEOT Omeprazole 20mg Capsules Prilozec 20mg Capsules
Oty on Hand Oty Dispensed Min Max Size SCH  Price Total Sales
130 0 ] 0 30 1] F0.00 F0.00
Sig Line 1: ggc w Last HDC: G3629260701
Sig Line 2: std ¥ Last MFG: KREMERS LRBAN [
Barcode: 026071 Last Lot: 9155

FIGURE 22: THE DREGREEN




On the Drug screegou canlook upa drug four different ways: by drug code, drug namey,
barcode. Thelookup will search your drugs on hand AND all drugshae ever received or
dispensed. In this way you can modify drug information forryentire history of stock and
better adjust yoursettingsto suit current needs.

The lookup feature wikhlso giveyou a presorted list of drugs that do not currentlyave dosage
instructions (sigs).ooking updrugswithout sigs is useful when trying to expedite the dispensing
process. If you entethe RNHz3 4 R2aF 3S AyaidNdHzOGA2ya \Hdigg>
dispensing However, you can always modify tieedication instructions when dispensing to
match the specific needs of your patients.

&

LOOK UP BY...
Drug Code
Drug Hame

Bar Code

LA (5] (5] (R

Drugs wio Sigs

FIGURE 23: LOOKUPRBFELDS

To lookup a drugenter in the drug code, drug name, place the cursor in the barcode field
andaOFy Ay (GKS 01N O2RS® ¢KS 221 dad FTRSIK RA
Alternatively you can use the down arrow to the right of these fields, (as shown!*3reand

select a drug code or drug name from the list of existing drugs. The corresponding drug
information will then be displayed.

Once you have chosen aug) by any of therecedingmethods youcan editthe drug code, the
generic drug name, the brand name, the quantity on hand, the quantity disperibed
minimum andmaximumstock amountsthe size, the price, the total sales, and #igs

Drug Code
2EO7

Brand Name
Prilozec 20mg Capsules

Generic Drug Hame
Omeprazole 20mg Capsules

Oty on Hand Oty Dispensed Min Max Size SCH Price Total Sales
130 1] 0 1] 30 0 0,00 F0.00

Sig Line 1: ggc R Last HDC: G3629260701

Sig Line 2: =t@ ¥ Last MFG: KREMERS LRBIAN [

Barcode: 026071

LastLot: 9136

FIGURE 24: DRUG INFNDATION
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To edit the drg recordjust highlight or left click on any field and type in the new information.

Choosing or Creating Sigs

If you want to change the dosage instructior{sigs)for a particular drugyou can pick from a
pre-existing list of common instructions, or create your own.

Tochoosea sig from the current list

1. Designatea drug record to be changed by entering in tireig code, drug name, bnal
name, or scan in the item barcode

2. Chooseéhe desired Sigs from the Sig Line 1, and Sig Line
2 fields using the down arrow to the right ofhese
fields, (as shown her/). Quick Tips:

Many common

Sig Line 1: v
Sig Line 2: v sigs are include:

in the premade
3. Presghe Save and Exitutton or the SaveRecordbutton to sig lists.

save the new Sig.

Tocreate a custom sig

1. To make your own dosage instructions left click on the Create Sigs butt@Reate
The following window will appear: Sigs

E=l CreatSigsForm2 : Form

| Create Custom Sigs W

Enter Sig Code:

Enter Sig Text:

Creata! |

FIGURE 25: CUSTONs SICREEN

2. Type he desired sig code and dosage instructions into the appropriate boxes.




3. When you are finished press the Create! Button and your new Sig will be
entered into the current Sig list. To use the new dosage instructions

for an item simply choose the new Sigrfrahe list.

4. If you want to cancel the process left click on the exit

e | Quick Tips:

To fully benefit

button. Your information will not be saved if you use from custom sig
the exit button. use the label

maker!

il

Options

Once you are done setting the drug information and the dosage instructions you have the
following options:

Save and
Exit

Save
Record

e

To save the newdrug information and exitleft click the Save and Exit button.

To save the new drug information without exitingeft click the Save Record
button. The information will be saved and all fields will be cleared.

Toexit the Drug Screen whtout savingleft click the Exit button.




Setting Drug Prices

To quickly set or change the price of a druge the price
Adjust the sale function. You can also set the price of a drug in g
Prices of drs screen (sed’G. 30 and the Edit Inventory screen (S€&.

23). It is useful to set the pre of a drug before you dispense

it to expedite the process. However you can always modify
the price of a drug as you dispense.

Prices

To set the price of a drubgft click on thePrice button You will be taken

Prices to the Price screen
Drughame | BrandMame | Size| Price
| Tigan Supp 100my 1 $0.00
. Tylenol 500my Tablet 100 §0.00
- Dexamethasone Phos 4mg/ml 30ml Single 1 $0.00
- Malarone 250/100mg Tablet #24 1 F0.00
| |A/B otic drops 15ml Auralgan Otic Drops 15ml 1 $0.00
| |Acetaminophen 160mg/ml 4oz Tylenol Elixir 160mgfSml 4oz 1 50.00
| |Acetaminophen 325 mg. Tylenol 325 my. tab. 30 50.00

FIGURE 26: DRUG PRECREEN

The Price screen displagst only your drugs on hand, but a large database of available Bryant
Ranch PrePack medicines and medical supplies. This way you can set the selling price of a drug
even before you receivie, speeding up the dispensd receive functios by eliminatng the
need to enter in prices when scanning with a barcode reader.

The Price Screen lists the drug name, brand name, size and price. You can scroll through thi
list by using the up and down arrows to the right of the list.

U7

To edit the price of a drugscrdl through the list using the up and down arrows to the right of
the list till you have located the desired drug. Move your mouse cursor over the dollar amount
at the right of the screen and lettlick to the left of the dollar sign. Highlight thenountand

type in the new desired price. If the price is a round number, such as $10.00, it is only
necessary to enter a 10, the program fills in the dollar sign and cents for you.

To save and exit the Price Screkait-click the Xat the top right corner ofthe screen. All
changed prices will be remembered by the program for further use.




Lot Numbers

The LotNumbers feature is mainly used in the case of a drug recall by the FDA or a
pharmaceutical company. The lot numbers of all drugs dispensed by your clinic assible
from this screen. Additionally, all the patients who received that particular lot of drugs are
listed, so you can easily inform a patient of a drug recall which affects their prescription.

To lookup a drug by lot numbeteft click on the Lot Nundys button. This

Lot

Numbers will take you to the Lot Numbers screen:

BarCodeRaw ] |
— | v|
Lot Numb ]
—— | vi
Manr  [OE - BT | v
| ]
[nane | B
ManuNDC: | |

| |
FIGURE 27: LOT NUMBECREEN
P'YRSN) GKS w221 'L .8Q KSFRAy3II aArvyLie ¢

YIydzZFI OGdzZNENR&a b5/ 2N aOly Ay GKS
displayed, as well as g@atients who have received that particular lot of drugs.

Toexit the Lot Numbers scredeft click on the exit button. g
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[CHAPTER]

PA

Using the Romax Drug Clinic Prograiith your
iIn-house dispensingbusiness can help you
better monitor and control gscriptions given
to your patients. The Romax Drug Clinic
Program aids doctors in this task by recording the drugs
dispensed to a patient and acting as a basic patient
information database.

Patients







PATIENTS$

When you enter a patidgninto the systenthey will
be added to the patient list on the dispense scre€his patients
LINE@SyGa e2dz FTNRY KFE@Ay3a G2 Syl
information for every transactiont also provides a useful

database of patient dispensing histories and contact
information To addnew patientsinto the system lookup patients, or
modify existing patient informatioripllow the steps below:

Adding New Patients

After starting the Romax Drug Clinic Program,-¢éitk on thePatients = pagents
button to getto the Patientsscreen.

. Clear Save
Look Up-> ith johi *
bl =ikt . Form and Exit EL

Last Hame * Address One * Social Security Humber View Print
stmith 1111 Main St 555-55-5555 Patienrt
First Hame * Address Two * Telephone Record
john [555) 555-5555|
Date OFf Birth * (mm/ddiyyy) City* State * Payment Type
4031 951 Loz Angeles CA INS w
Gender * Zip * PatientKey
htale v S0023 smith john * Required for CURES reporting
Dispense Data
DispenseDate| Time | Doctar [ Drug |size |mDC [ bty |Lat | Sigr
Er30/2005 21:01  Dr. Sam Johr Oxaprozin 600mg Taklet G0 5TEG4-391-03 Caraco,Ml 11563 take----takle
E130/2003 21:00  Dr. Sam Johr Methylprednizolone 4mg 1 05974600103 CADISTA PHARMA, THO3O 1t
E130/2003 21:00 Dr. Sam Johr Amoxicilin S00mg 16 E330465505 RAMNBAXY PHARM 1639216  Take 4 caps
B12712003 16:31  dr. Hinds Amoxicilin S00mg 16 E330465505 RAMNBAXY PHARM 1639216  Take 4 caps
£ >

FIGURE: THE PATIENTS SQREE
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To add anew patientyou must manually enter athe information by typing it in to the correct
fields. When done with each field hit thel@lkey or leftclick on the next field.

As you type in the patient name, notice that the Patient Key field will automBtiélwith
text.

PatientKey
ztmith jobn

FIGURE 29: PATIENEYK

This Patient Key is used in data lists and repamts it is important that it displays the last name
of the patient first.Be aware that there are two name fields, a first name field and a last name
field. Make sure to enter the corct name in each field to retain easy access to your data.
Entering the full name in either box will result in an incorrect Patient Key.

La=st Hame *

smith Date OF Birth * (mmiddiyyyy)

First Hame * 4551 961
john
FIGURE 31: PATIENDB®D

FIGURE 30: PATIENANME

In the event that a new patient with the same name as a previous patient needs to be added
you must designate theew patient with a number, for example John Smith 2. The program
will not allow you to enter duplicate names into the system so you must designate a number at
the end of the duplicate nam®@ySy 0 SNA y 3 (G KS Llinittde Sofréctligld dRtie(l S 2
New Patient screen, you will not be expected to remember which patient is John Smith #1 or

John Smith #2.
Patient (Last Hame, First Hame, DOB)

To enter date of birthtype it in mm/dd/yy format or v
YYKRRkeé&e&eeed FT2NXIdGd . & SyaSNAyYy3a GKS LI EFASyi
. . . . . . . g hind= anthoty G231 975 ‘
birth in the correct fieldjt will be displayed to the right “|Jones Frank S0411957
of the patients name within the name list on the|=mth<ichn 21071980
. . . zmith john 4731981
Dispense Drugs ScreeBimply ask the patient, or look v Size

up, his or her date obirth to indicate which ofthe FIGURE 32: PATIENST
duplicatenames you should use.




To entera LJI A &efauiit@ayment type you can type in a short form version of the payment
type as given below:

CC Credit Card
CK Check

CS Cash

INS Insurance
NA: Not Used

All you need to enter are the letters in boldCC€, CK, CS, INS,)Nshd the program will
recognize the short form rad record the correct type of payment. You can also select a
payment type from the list. To select a payment type from the listdiék on the down arrow,
(as shown here* ), to the right of the textbox, and a list of known payment types will appear.
Move the mouse cursor over the correct payment type anddétk. The payment type will be
entered into the textbox. Hit the Tab key to be taken to the next field.

Save When you are done entering information into the appropriate fields,-tdfttk on
and Exit | - the Sae and Exit button to save the patient in the system and exit the New Patient
screen.

Clear If you left click on the Clear Form button at any time all fields will be cleared. Your
PR information will not be saved if you hit the Clear Form button.

R+ To exit thePaient Informationscreen left click on the exit buttorY.our information

will not be saved if you press the exit button.

Looking Up/Modifying Patient Information
¢2 f2271dz) I LI {ido%yhé @cusekuyfserdbWivite i.doruy field located at the
top of the screen and click anywhereside the textbox.

Look Up-= =mith john e

¢2 NBINARSGS LI GASYd AYyF2NXYIGAZ2Y &2dz OFy YI ydz
the list using the down arrow to the right of the textbox. Simply-&#itk on the arrow and a

list of known patients will appear. You caaroll through this list by using the up and down
arrows to the right of the list. To select a patient, move the mouse cursor over the chosen name
and leftOf A O @ ¢KS LI GASYydQa yIYS gAtt o06S SyidS|NB
about that pdient will be entered in the appropriate fields. In addition, all drugs that have
been dispensed to this patient will be displayed in a list at the bottom of the screen.




viewPrint | 10 view or print a complete list of drugs dispensed to a patidett click the
Patient
Record

View/Print Patient record buttonThis will take you to the Patient Record screen.

Patient Record smithjohn

LastMame:  [smith

Telephone (555) 5555654

First Mare:  [john | Date Of Birth:  [4/311961

Address One: [1111 Main 5t | EEIN 555 55-6555

Address Twa: | | Gender:

City: [Los Angeles | Payment Type:

State: [ca |

Zip: [a0023 |
Dispensing Recards  (Last 23)
DispenseDatelTime [Doctor [brug lsize IuDC [ty [Lat [Si [sioz [Price
B30 2008 2101 Dr. SamJohnso Oxaprozin 600mg Tahblet B0 57664-391-08 Caraco,Ml 1186a  take---tahlet{s) every--—hours Torma _ tableta _ weces |$100.0
Br30r 2008 21:00  Dr. SamdJohnso Methylprednisolone 4mg 1 05974600103 CADISTA PHARM  THO30 1t $35.00
B30 2008 21:00  Dr. SamJohnsoAmoxicillin S00mg 16 6330465505 RAMBARY PHARM 1639216 Take 4 capsule 1 hour prior to §74.00
Br27r 2008 163 [dr. Hinds Armaxicillin S00mog 16 6330465505 RAMNBAXY PHARM 1639216 Take 4 capsule 1 hour prior to $50.00

FIGURE 33: DISPENSIRECORDS

The patient record screen displays the name, address, telephone number, date of birth, social

security number, gender, and default payment type of a patient; (e | window Help
along with the atire history of drugs dispensed to that patient. = Close —
To print the Patient Recorteft click on File>Print as shown to T il oo
the right Print Preview

|_j Print... Ctrl+P | ie
To exit the Patient Recordcreen leficlick the X at the top Exit

right corner of the screen. [




To modify existing patient informatin choose a patients record to be modified with the
lookup feature and thereft click on any field and enter in the desired text.

Save
and Exit

Clear
Form

R

When you are done entering information into the appropriate fields,-tdftk on
the Save and Exit button to save the chasgand exit the Patient Information
screen.

If you left click on the Clear Form button at any time all fields will be cleared. Your
information will not be saved if you hit the Clear Form button.

To exit thePatient Informationscreen left click on thexit button. Your information
will not be saved if you press the exit button.

*Patient information is protected bythe HIPA and the report on patient history

should be protected in the same manner as all HIPA information in your office.







[CHAPTER]

USEANFORMATION ANBHELOG

The RomaxDrug Clinic Program require

at least one prescribing doctor and Ol ypeog
dispensing clerfor the dispense feature t«
work. Oncethe user information isentered,
the program will keep detailed records of all transactions
completed with the dispense feature (s&&. 13 This

Informationisavailable as a viewable and/or printable Log.







MANAGINGJSERNFORMATION

You can add either a meprescribingdoctor or a newdispensing
clerk to the system. You must regiséérieast one doctor and one clenkth
the program beforadrugs can be dispenseBollow the steps below to add
new userslookup existing users, or modify user information

Adding New Deoctors

Prescribing doctors need to be entered into the system for clerks to dispense drugs.

1. After starting the Romax Drug Clinic Program, left click onUhkties, Utilities,

Settings, and Files button. This will take you to the Utilities, Settings, ariif;ras:
Files screen.
. . - -
Files Settings Uilities S
Doctors Change Clinic Information Backup Databaze
] Label Setup
Clerks ALL Settingz [Label Size 30234]
Drugs Setup On Start Check: for Updates
Sigs Contral File iabout Microzoft Access!
[# Advanced Utiities
New Diug Use With Caution!
Papment kethodz

FIGURE 34: UTILITEESREEN

2. On the Utilities, Settings, and Files screen left click orDibetors button. This will take you
to the Doctors screen.

Doctors




Doctors Information

Look Up Doctors EI!
w
I Save
and Exit
Doctors Hame {Dr. Smith}
dr. Hins =
Form
DEA: 654564564564

Medical Lic = 45
Lic Category: w

Default Doctor [

FIGURE 35: DOCTORREEN

From this screen you can lookup existing doctors and modify their information, or add new
doctors to the system.

To add a new doctoyou must manually type ii KS GA Gt S 65N»P0 FyR (KS
For example, a doctor namedhh Smith would be entered d3r. Smith You do not need to
enter a first name but in the case of doctors with the same last name you can includesthe fir
names.
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from the list using the down arrow, (as shown he*»), to the right of the textboxIf you are
planning on dispensing Schedule Il or Il drugs (nas}otau must completely fill out the form
with valid information.

Determine whether you want this doctor to be the default doctor. The default dowatiir
automatically be entered into the doctor box on the dispense screen for every transaction. Of
course you can always change thmescribingdoctor from the dispense screen (s€6. 13.

To designate a default doctor mark the checkbox as shown below:
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= To save the new doctor into the system and exit the Doctors screen
LU left click on the Save and Exit button.







